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Manual 1

Particulars of organization, functions and duties

[Section 4(1)(b)(i)]

1. Aims and objectives of the organization.

Delhi Agricultural Marketing Board is an autonomous body of Govt. of NCT Delhi.  The aims & objectives of this organization is to establish & regulate wholesale agricultural produce markets in NCT of Delhi to create a platform for farmers and growers to facilitate the sale of their produce through open auction system at better prices and prevent their exploitation by traders. There are 7 wholesale Agricultural Produce Markets in Delhi under the superintendence and control of DAMB namely,   APMC(MNI) Azadpur, APMC Narela, APMC Najafgarh, APMC Keshopur, APMC Shahdara, FP&EMC, Gazipur and Flower Market Committee. The Board exercises superintendence and control over all the 7 agricultural produce market committees.

2. Mission/Vision

The main mission/vision of this organization is to harness the hidden potential of agricultural marketing completely through technological innovation and optimum utilization of resources for maximum benefit of the farmers, traders, transporters and consumers, one and all.

3. Brief history and background for its establishment

DAMB is an autonomous body of Govt. of NCT Delhi established on 5.11.1976 under the provisions of the Delhi Agricultural Produce Marketing (Regulation) Act, 1976 which was replaced by the new Act of 1998.  There are 7 regulated wholesale agricultural produce markets in NCT of Delhi.  The Board performs its functions through these 7 market committees.  These committees are renowned for their better marketing practices and fair play, thus growers from the length and breadth of the nation dispatch their produce to the markets of Delhi to get their better remunerative prices and give consumers reasonable rates.

4. Organization Chart :    At Annexure - I
5. Allocation of business

The entire business of the organization is allocated in the  various branches namely Admn. & Vigilance,  Marketing and Estate Management, Engineering and Finance & Accounts,  RTI and Legal headed by senior  level officers.  The head of each branch gets the work completed with the help of its subordinate  staff under the over all control of Secretary & the VC, DAMB. All business of the DAMB is conducted and executed as per resolutions passed by the DAMB in its meeting presided  by its Chairman. 

6. Duties to be performed to achieve the mission.

The Board so established by the Govt. i.e. Delhi Agricultural Marketing Board consisting of a Chairman & 15 Members of whom seven are official and eight non-officials.  These members are nominated/elected as per the provisions of the Act by the Govt.  To achieve the mission at the level of APMCs, the Govt. constitutes a marketing committee for every market and as such different market committees have been constituted for regulating the marketing of different kinds of notified agricultural produce.
7. Details of services rendered

From the date of its inception w.e.f. 5.11.1976, this organization has established & developed various whole sale markets namely New Subzi Mandi Azadpur, New Fruit Market, Sarai Peepal Thalla, New Grain Market Narela, New Grain Market Najafgarh, Fruit & Vegetable Market Keshopur, Fish Poultry & Egg Market at Gazipur, Fruit Vegetable Market at Gazipur, Fodder Market at Mangolpuri, Flower Market at Gazipur, office building at Janakpuri, Convention centre cum Guest House at Rajendra Place, New Office Building for APMC Azadpur, Modern Kissan Bhawan at NFM Sarai Peepal Thalla and upgraded state Grading Laboratory of DAM (Dte. of Agricultural Marketing).  There are various future projects namely Computerization of APMC Azadpur, Modern integrated facility centre for electronic auctioning, sorting, grading, washing and packaging of selected fruits & vegetables and ripening chambers for banana and mangoes in fruit & veg. market Azadpur, redevelopment of fruit & veg. market Azadpur, development of fruit & veg. market at Tikri Khampur, establishment of mechanized chicken dressing plant, Modernization of Poultry Market at Gazipur, establishment of fruit & veg. market at Gazipur and Flower Market at IFC  Gazipur.  

8. Citizens interaction

This organization is concerned with developmental activities and implementation of the policies of  Govt. of NCT of Delhi through its APMCs.  In this process objections/suggestions for further improvement of market committees  are invited from the public/citizens.  All the market committees interact with the market functionaries and market users to settle their day to day problems.  DAMB/APMCs also organize buyer seller meet to settle their problems.

9. Postal address of the main office, attached/subordinate office/ field units etc.

(a)
Head Office
Delhi Agricultural Marketing Board

9, Institutional Area, Pankha Road, Janakpuri, New Delhi-58.

(b)
Subordinate offices namely APMCs
(i)
APMC (MNI) Azadpur 



New Office Complex, NFM-II, 



Sarai Pipal Thalla, Delhi-110033.
(ii)
APMC Narela, New Grain Market



Narela, Delhi-40.

(iii)
APMC Najafgarh



New Delhi-43.

(iv)
APMC Shahdara



Fruit & Veg. Market Gazipur Delhi-96.

(v)
Delhi Fish Poultry & Egg Market Committee



(Shaheed Ashfaq Ullah Khan Fish Market)



Gazipur, Delhi-96.

(vi)
APMC, Keshopur



(Ch. Chet Ram Wholesale Fruit &  Veg. Market)



Keshopur, New Delhi-18.

(vii)
Flower Market Committee



IFC Gazipur, Delhi-110096.
(VIII)
Fodder Market Committee



DENOTIFIED


Industrial Area, Phase-II, 


Mangolpuri, Delhi-110034.
(IX)  Khoya/Mawa Market Committee,  Bagh Diwar, Delhi
DENOTIFIED

Ground Floor Hall



Office Complex, NFM Phase-II, 

Sarai Pipal Thala, Azadpur,

Delhi-110033 

10. Map of office location  



-Enclosed as Annexure –II  
11. Working hours both for office and public

	S.No.
	Name of the organization
	Office timings
	Weekly off
	Remarks 

	1. 
	DAMB
	9:30 AM to 6:00 PM
	Sat. & Sun.
	

	2. 
	APMC Azadpur
	10:00 AM to 5:30 PM
	Sunday
	Field staff 6 days week.

	3. 
	APMC Narela
	10:00 AM to 5:30 PM
	Wednesday
	6 days week

	4. 
	APMC Najafgarh
	-do-
	-do-
	-do-

	5. 
	APMC Keshopur
	-do-
	-do-
	-do-

	6. 
	APMC Shahdara
	-do-
	Sunday
	-do-

	7. 
	Flower Mkt. Committee
	-do-
	-do-
	-do-

	8. 
	FP&EMC
	-do-
	Tuesday
	-do-


12. Public interaction, if any

During the process of  implementation of developmental activities and the policies of the Board  &  the Govt., suggestions and objections from the public are received and considered. All APMCs functioning under the control of this organization interact with market functionaries and market users in respect of the matter pertaining to issue of gate pass, sale of the produce, payment thereof, settlement of dispute if any, correction of market fee, issue of licences, removal of licences, allotment of shops/firms etc.

13. Grievance redressal mechanism

The grievances received from the public/traders associations are examined at the level of Board.  For public hearing timings have been fixed.  In case the grievances are addressed to APMCs same  are redressed by the respective APMC.  If the individual does not satisfy with the decision he can make an appeal before the VC, DAMB.
PGMS :  https://pgms.delhi.gov.in 
LG Listening Post Portal, Delhi :-  https://listeningpostdelhilg.in 
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Powers and duties of officers and employees

[Section 4(1)(b)(ii)]

Duties & Responsibilities of Nodal Officer, DAMB

	S.No.
	Designation of Post
	Telephone No.
	Duties attached

	1
	Jt.Secretary, DAMB
	28525278
	1) Matters relating to Estate Management, Legal/Court cases, Marketing, Planning and development of new markets. 

2) Arranging study tours of Chairman, Members of the Board.

3) Maintenance of ACRs of employees of the Board and DAMB Secretarial service. 
4) IT Matters of DAMB.



Powers and duties of officers and staff

	S.No.
	Designation of Post
	
	Powers
	
	
	Duties attached

	
	
	Administrative
	Financial
	Statutory
	Others
	

	1
	Vice-Chairman
	All type of Administrative Sanction
	Financial sanctions upto Rs.30 lacs
	Powers of disciplinary authority
	Powers as head of Deptt.
	Exercises all powers of HOD 

	2.
	Secretary
	Sanction of leave, Annual increment, CCA, Medical Reimbursement 
	Financial sanctions upto Rs.2 lacs 
	-
	Powers as head of Office
	Exercises all powers of Head of Office  and convenes Board meetings


Administration
	3.
	Jt. Secretary 
	
	
	
	
	Incharge of mktg., estate  management, CR Cell, RTI Act, 2005, IT Matters, &  legal/court cases  and other matters as assigned from time to time 

	4.
	Dy. Secretary(A)
	
	
	
	
	Service matters of the employees 

	5.
	Dy.Secretary (E&M)
	
	
	
	
	Estate Management, Legal/court cases related to Board/APMCs 

	6.
	Dy. Secretary (Coordination)
	
	
	
	
	Arrange Board Meetings

Nodal Officer for Assembly/parliament questions.

	7.
	Dy. Secretary

Enforcement
	
	
	
	
	Incharge of Spl. Enforcement Squad, all public grievances and enforcement of provisions of the DAPM(R ) Act, 1998, Rules & Bye-laws. 

	8.
	Dy. Secretary(M)
	
	
	
	
	Matters related to all Market Committees.  Monitoring of progress of market committees i.e. arrival, market fee, PTF, growth etc. RTI matters and also to work as APIO, IT related matters i.e. website & Agmarknet, Nodal Officer for grievances.  Following action on the report of the Flying Squad.


Engineering 

	6.
	SE
	All powers vested with the Vice-Chairman, DAMB
	Incharge of Engg. Branch. Planning & Dev. of  Markets/ New Markets in NCT of Delhi 

	7.
	EE



	
	
	
	
	Execution/maintenance of various civil & elect. works and floating tenders.

	8.
	AE
	
	
	
	
	Scrutiny of estimate, tenders and bills.  Supervision of works and submission of  various proposals to EE.


Finance & Accounts

	9.
	Sr. A.O. 
	
	
	
	
	Control & supervision of all financial/ transactions of the Board as approved and allocated in the budget under the development

fund.

	10.
	AAO/JAO
	
	
	
	
	To assist the Sr.A.O. to discharge the functioning 
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Procedures followed in decision making process

[Section 4(1)(b)(iii)]

Flow Process Chart for issue of tender documents/ award of work.

	S.No.
	Activity
	Level of action
	Time Frame

	
	Tendering Procedure

	
	

	1. 
	To prepare the estimates 
	Junior Engineer
	7-30 days

	2. 
	Examination of estimate
	AE, EE, SE
	15 days

	3. 
	Administrative approval and estimate sanctioned
	VC, DAMB
	15 days

	4. 
	To publish the NIT in Press & website
	Clerk/computer operator
	5 days

	5. 
	To prepare the tender document for sale
	JE
	7-15 days

	6. 
	Receive and opening the tenders
	EE
	10-21 days

	7. 
	Scrutiny of tenders
	JE,AE,EE, SE
	15-60 days

	8. 
	Scrutiny by Accounts branch 
	Sr. AO
	10 days

	9. 
	Approval of the Competent Authority
	VC, DAMB
	10 days


Admn. Branch

	S.No.
	Activity
	Level of action
	Time Frame

	1.
	To receive applications/ letters  put a diary No.
	Counter Clerk
	Same day within 10 minutes 

	2.
	To mark application/letters to concerned  dealing end 
	Dy. Secretary
	Same day 

	3.
	Processing the application /letters  & verify  the fact
	Dealing hand
	Two days

	4.
	To approve /reject of the applications /letters
	Competent Authority i.e. Secretary/Vice-Chairman 
	One day 


Accounts Section

	S.No.
	Activity
	Level of action
	Time Frame

	1.
	To check the comparative statement & justification statement for award of work, vetting of cost of shops, release of payment of contractor bill/SD/EMD etc.
	JAO to Sr. A.O. 
	Within 5 days 
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Norms set for the discharge of functions

[Section 4(1)(b)(iv)]

Marketing Branch & APMCs

	S.No.
	Activity
	Time frame/Norm
	Remarks

	1. 
	Diary of letter
	3 minutes per letter
	

	2. 
	Dispatch of letter
	5 minutes per letter
	Registered dak including entry in messenger book.

	3. 
	Typing job
	30 pages per day
	

	4. 
	Licences issued by APMCs 
	Within 60 days 
	

	5. 
	Renewal/cancellation of licence
	Yearly 
	

	6. 
	Appeal against cancellation
	Within 30 days 
	

	7. 
	Appeal against the market fee assessment
	Within 30 days 
	


Admn. Branch 

	S.No.
	Activity
	Time frame/Norm
	Remarks

	1.
	Diary of letter 
	2 Minutes per letter 
	

	2.
	Dispatch of letter 
	6 Minutes per letter 
	All Desks 

	3.
	Typing Job
	20 Pages  per day 
	

	4.
	Processing of Personal Claim like CPF, Medical, Tuition Fee.
	Within two days
	

	5.
	Processing of representation  received from employees  regarding service matters 
	Within two days 
	


Engg. Branch 

	S.No.
	Activity
	Time frame/Norm
	Remarks

	1.
	Issue of tender documents 
	One day 
	

	2.
	Opening of tender 
	10 days –60 days 
	

	3.
	Refund of  Earnest Money 
	E/M of the second lowest agency and onward  refunds in one day after finalization on of first  lowest.
	

	4.
	Security & award of work
	15 days-60 days 
	

	5.
	Release of running payments
	15 days after submission of running bill by the contractor 
	

	6.
	Release of final payments 
	01 Month after submission of final bill by the contractor .
	

	7.
	Release of security deposit 
	After expiry of defect liability period (06 to 12 months) upon nature of work.
	


Accounts Branch 

	S.No.
	Activity
	Time frame/Norm
	Remarks

	1.
	To receive the application along with cheques/ cash  for issuing tender  form, receipt of instalment of shops, receipt of amt. Under Right to Information Act, sale of forms for allotment of shops, all kinds of receipts, connected  with public to issue of receipt in K-Form after signature of Sr. A.O. 
	Same day
	Cashier to AAO to Sr.A.O. 



	2.
	To check the comparative statement & justification statement for award of work, vetting of cost of shop,  release of payment of contractor  bill/SD/EMD etc.
	Within 5 days 
	JAO to Sr.A.O.

	3.
	To scrutiny the case on a/c of finalization of outstanding dues of shops etc. 
	One day 
	Cashier to AAO to Sr. A.O. 


Manual 5

Rules, regulations, instructions, manuals and records for discharging functions

[Section 4(1)(b)(v)]

Rules, regulations, instructions, manuals and records for discharging functions available with the public authority for the smooth discharge of its functions

List of rules, regulations, instructions, manuals and records.

	S.No.
	Name of the act, rules, regulations etc.
	Brief gist of the contents
	Reference No. if any
	Price in case of priced publications

	1. 
	Delhi Agricultural Produce Marketing (Regulation) Act, 1998
	An Act to provide for the better regulation of marketing of Agr. Produce & the Establishment of Markets for Agricultural Produce in NCT of Delhi & for matters connected therewith or incidental thereto.
	Notification F.No.14/11/98 –CAS/186 dt. 2.6.1999
	Aklank Publication Rs.125/-

	2. 
	Delhi Agricultural Produce Marketing (R ) General Rules, 2000
	Rules, budget and accounts, grant, renewal, suspension, cancellation of licence , marketing of agricultural produce, levy and collection of market fee and misc. matters. 
	Notification No. F.8/12/ 2000/DAM/MR (1)/4380 dt. 10.11.2000
	Aklank Publication Rs.125/-

	3. 
	Delhi Agricultural Marketing Service(R ) 2004
	Service mattes of the employees of the board/APMCs 
	Notification No F.8/30/2002/ DAM/MR/444 dt.7/2/05
	 

	4. 
	Delhi Agricultural Produce Marketing (Election) Rules, 2000
	Elections of member of DAMB/APMCs
	Notification No. F.8/12/ 2000/DAM/ MR(II)/4897  dt.13/12/2000
	 

	5. 
	Bye-Laws of APMCs
	There are separate bye-laws  for each market committee 
	
	

	6.
	FR/SR, GFR DFP Rules Medical Rules, Pension Rules, CPWD Mannual, DSR and all other Associated  Financial Rules Books. 
	As applicable in Govt. 
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A statement of the categories of documents that are held by it for under its control

[Section 4(1)(b)(vi)]

A statement of the categories of documents held

	S.No
	Nature of Record
	Details of information available
	Unit/section where available
	Retention period where available

	1.

 
	Budget
	Income & Expenditure
	A/c Branch, DAMB/APMCs
	 5 years 

	2.
	General cash Book
	Cash book in r/o payment
	-do-
	Permanently

	3.
	Establishment bill
	Salary payment etc.
	-do-
	35 years 

	4.
	General bills
	All receipt/payment
	-do-
	 3 years 

	5.
	Balance Sheet
	Income & Exp.
	-do-
	10 years 

	6.
	Ledger
	All receipt/payment
	-do-
	10 years 

	7.
	Register of deposit
	
	-do-
	Permanently 

	8.
	Application Form-A
	Application for licence
	APMCs
	Permanently

	9.
	Other Application forms
	
	APMCs
	3 years 

	10.
	Returns of daily (Form-L)
	Daily purchase & sales
	APMCs
	5 years after audit

	11.
	Purchase and sale/receipt book
	Book relating to purchase & sales
	APMCs
	3 years

	12.
	Register of sale  and purchase of agricultural produce
	Sale & purchase of commodities
	APMCs
	10 years

	13.
	Register of licence 
	Details of licence
	APMCs
	10 years

	14.
	Provident fund register
	Provident fund of the employees
	DAMB/APMCs
	10 years or till a/c to which it relates are closed

	15.
	Service books of employees
	Details of service rendered by the employees
	DAMB/APMCs
	5 years after retirement or death (whichever is earlier)

	16.
	Register of proceedings of the Board or committee  
	Members of the Board
	DAMB/APMCs
	Permanently 

	17.
	Register or correspondence 
	Entry of receipt & dispatch
	DAMB/APMCs
	Permanently

	19.
	Cheque Books
	Cheques
	DAMB/APMCs
	10 years

	20.
	Traveling allowance bills
	TA bills
	DAMB/APMCs
	3 years

	21.
	Lease deeds 
	Lease of property
	DAMB/APMCs
	10 years from the date they cease to have effect

	22.
	Security bonds
	Securities, security bonds
	DAMB/APMCs
	Ditto

	23.
	Treasury challans
	Treasury challans
	DAMB/APMCs
	3 years

	24.
	Imprest a/c register
	Details of imprest
	DAMB/APMCs
	3 years

	25.
	Attendance register 
	Attendance of the employees
	DAMB/APMCs
	1 year

	26.
	Moveable Property Register
	Details of property
	DAMB/APMCs
	10 years

	27.
	Library register
	Details of books
	DAMB/APMCs
	10 years

	28.
	Demand & collection Register 
	Details of market fee
	APMCs
	10 years

	29.
	Register of stamp 
	Details of stamps
	DAMB/APMCs
	3 years

	30.
	Stock register 
	Entry of items purchased
	DAMB/APMCs
	10 years

	31.
	Register of court cases 
	Details of court cases
	DAMB/APMCs
	10 years

	32.
	Investment Register 
	Details of investments
	DAMB/APMCs
	Permanently

	33.
	Files about the appointment, removal and dismissal of employee
	Details of appointments, removal and dismissal of employees
	DAMB/APMCs
	35 years

	34.
	The record which the Board or committee may decide to preserve  for more than three years.
	Records as decided by Board/APMCs
	DAMB/APMCs
	Such period (not less than ten years) as may be prescribed by the Board or the committee
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Particulars of any arrangement that exists for consultation with or representation by the members of the public in relation to the formulation of its policy of implementation.

[Section 4(1)(b)(vii)]

Details of consultative committees and other bodies with which consultations are held.

	S.No.
	Name and address of the consultative committees/bodies
	Constitution of the committee/body
	Role and responsibility
	Frequency of meetings

	
	
	
	
	


-------------------NIL---------------
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A statement of boards, council, committees and other bodies constituted

[Section 4(1)(b)(viii)]

List of boards, councils, committees etc.

	S.No.
	Name and address of the body
	Main functions of the body
	Constitution of the body
	Date of constitution

	1
	2
	3
	4
	5


----------------NIL----------------

	Date up to which valid
	Whether meetings open to public
	Whether minutes accessible to public
	Frequency of meetings 
	Remarks

	6
	7
	8
	9
	


----------------------NIL--------------------
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Directory of officers and employees

[Section 4(1)(b)(ix)]

Directory

	S.No.
	Name & Designation
	Office Phone No.
	E-mail address



	1. 
	Ms. Neha Bansal, IAS
Vice Chairperson
	28524045
	ambdl@nic.in 

	2. 
	Sh. Gaurav Nilesh Nishikant
	28525771
	ambdl@nic.in

	3. 
	Sh. Mohan Lal Saini, Dy. Secretary
	28525278
	ambdl@nic.in

	4. 
	Sh. Anand Kumar Sahi
	28525278
	ambdl@nic.in

	5. 
	Sh. M L Pushakar, Dy. Secretary
	28525278
	ambdl@nic.in

	6. 
	Sh. R.K. Agrawal, S.E.
	28524421
	ambdl@nic.in 

	7. 
	Sh. Pankaj, Accounts Officer
	28524420
	ambdl@nic.in
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The monthly remuneration received by each of the officers and employees, including the system of compensation as provided in the regulations.

[Section 4(1)(b)(x)]

	THE MONTHLY REMUNERATION RECEIVED BY EACH OF 

	THE OFFICER AND EMPLOYEES, INCLUDING THE SYSTEM OF 

	COMPENSATION AS PROVIDED IN THE REGULATIONS

	S.NO.
	NAME S/SH
	DESIGNATION
	 PAY SCALE and 

7th CPC level in Pay Matrix

	
	
	
	


	1. 
	NEHA BANSAL

	VICE-CHAIRPERSON
	2500/-

	2. 
	GAURAV NILESH NISHIKANT
	SECRETARY
	

	3. 
	MOHAN LAL SAINI
	DY SECRETARY
	9300-34800

	4. 
	ANAND KUMAR SAHI
	DY SECRETARY
	9300-34800

	5. 
	M L PUSHAKAR
	DY SECRETARY
	9300-34800

	6. 
	PANKAJ
	ACCOUNTS OFFICER
	

	7. 
	R K AGRAWAL
	SE  (Current duty charge)
	15600-39100 (Level 11)

	8. 
	MANISH KR. KASHYAP
	ASSISTANT SECRETARY-I
	9300-34800 (Level 8)

	9. 
	SUBHASH CHANDER
	ASSISTANT SECRETARY-I
	9300-34800 (Level 9)

	10. 
	GEETA KAPOOR
	SUPERVISOR DATA ANALYSIS 
	9300-34800 (level 8)

	11. 
	AJAI SHARMA
	COMPUTER OPERATOR
	9300-34800 (Level 8)

	12. 
	MANOJ TYAGI
	COMPUTER OPERATOR
	5200-20200 Level-5

	13. 
	AZAD SINGH
	AE (C )
	9300-34800 (Level 8)

	14. 
	AARTI SAINI
	AS-II
	9300-34800 (Level 7)

	15. 
	ROHIT PHOGAT
	AS-II
	9300-34800 (Level 7)

	16. 
	MANISH KUMAR
	AS-II
	9300-34800 (Level 7)

	17. 
	RA RAGHUBIR SINGH
	JE (C)
	9300-34800 (Level 6)

	18. 
	ANUJ GUPTA
	JE (C )
	9300-34800 (Level 7)

	19. 
	SHAMSHAD ANWAR 
	JE(C)
	9300-34800 (Level 6)

	20. 
	HITENDER PRASAD
	JE( C)
	9300-34800 Level 7

	21. 
	NAVEEN KAUSHIK
	JE(C )
	9300-34800 Level 7

	22. 
	MANOJ KUMAR
	JE
	9300-34800 Level 7

	23. 
	NARINDER KUMAR DABAS
	Draftsman-II  
	9300-34800 (Level 7)

	24. 
	SANGEETA
	ASSISTANT
	9300-34800 (Level 7)

	25. 
	RAJKUMAR
	ASSISTANT
	9300-34800 (Level 7)

	26. 
	SUMAN LATA
	ASSISTANT
	9300-34800 (Level 7)

	27. 
	VINOD CHAUDHARY
	ASSISTANT
	9300-34800 (Level 7)

	28. 
	JITENDER 
	ACCOUNTANT
	9300-34800 (Level 8)

	29. 
	RAJESH BHARDWAJ
	ACCOUNTANT
	9300-34800 (Level 8)

	30. 
	SUSHIL KUMAR
	ACCOUNTANT
	9300-34800(Level 8)

	31. 
	USHA BHATIA 
	JR. STENO.
	9300-34800 (Level 7)

	32. 
	SARITA KOTNALA
	JR. STENO (HINDI)
	9300-34800 (Level 6)

	33. 
	AASHISH DABAS
	JR. STENO
	5200-20200 (Level 4)

	34. 
	SAGAR
	JR. STENO
	5200-20200 (Level 4)

	35. 
	MANOJ KUMAR
	JR STENO
	5200-20200 (Level 4)

	36. 
	NAMRATA SINGH
	JR STENO
	5200-20200 (Level 4)

	37. 
	MOHD NAZIM
	JR STENO
	5200-20200 (Level 4)

	38. 
	SHUBHAM
	JR STENO
	5200-20200 (Level 4)

	39. 
	VIKAS
	UDC
	5200-20200 (Level 5)

	40. 
	SANTOSH KUMARI
	UDC
	5200-20200 (Level 5)

	41. 
	OMA RANI
	UDC
	5200-20200 (Level 6)

	42. 
	VIRAJ KUMAR
	UDC
	5200-20200(Level 4)

	43. 
	MUKESH KUMAR
	UDC
	5200-20200 Level 4

	44. 
	KAMINI
	UDC A/Cs
	9300-34800 (Level 6)

	45. 
	TRIPTA MADAN
	UDC A/Cs
	9300-34800 (Level 6)

	46. 
	VISHNU KUMAR
	UDC(A/cs)
	5200-20200 (Level 4)

	47. 
	POONAM DEVI
	UDC(A/cs)
	5200-20200 (Level 4)

	48. 
	RAJESH KUMAR
	MS
	5200-20200 Level 4

	49. 
	VIRENDER SINGH MEENA
	MS
	5200-20200(Level 4)

	50. 
	DEVENDRA KUMAR
	DEO
	5200-20200 (Level 4)

	51. 
	AJAY KUMAR
	DEO
	5200-20200 (Level 4)

	52. 
	HARIKESH
	DEO
	5200-20200 (Level 4)

	53. 
	YOGESH R KUMAR
	DEO
	5200-20200 (Level 4)

	54. 
	DINESH DABAS
	DEO
	5200-20200 (Level 4)

	55. 
	SURESH KUMAR
	CARPENTER.(CURRENT DUTY CHARGE WORK ASSTT.)
	9300-34800 (Level 6)

	56. 
	VIJENDER SINGH
	PUMP OPTR.
	9300-34800 (Level 6) (working in A/Najafgarh on diverted capacity)

	57. 
	SAMMUNDER SINGH
	PUMP OPTR.
	5200-20200 (Level 5)

	58. 
	P.K.JAIN
	OPTR.
	5200-20200 (Level 5)

	59. 
	ASHWANI KUMAR
	SECURITY GUARD
	(Level 4)

	60. 
	YATENDER KUMAR
	SI/FC
	5200-20200 (Level 2)

	61. 
	DEEPAK KUMAR
	SI/FC
	5200-20200 (Level 2)

	62. 
	ANITA
	SI/FC
	5200-20200(Level 2)

	63. 
	JASBIR SINGH
	SI/FC
	5200-20200 Level 2

	64. 
	ABHISHEK KUMAR SINGH
	SI/FC
	5200-20200 (Level 2)

	65. 
	AMAN SINGH
	SI/FC
	5200-20200 (Level 2)

	66. 
	CHETAN SINGH
	SI/FC
	5200-20200 (Level 2)

	67. 
	KAJAL SAINI
	SI/FC
	5200-20200 (Level 2)

	68. 
	MOHIT DABAS
	SI/FC
	5200-20200 (Level 2)

	69. 
	NAKUL SINGH
	SI/FC
	5200-20200 (Level 2)

	70. 
	PREET DABAS
	SI/FC
	5200-20200 (Level 2)

	71. 
	RAMU KUMAR
	SI/FC
	5200-20200 (Level 2)

	72. 
	RITU
	SI/FC
	5200-20200 (Level 2)

	73. 
	ROHIT MALIK
	SI/FC
	5200-20200 (Level 2)

	74. 
	SANDEEP RAWAT
	SI/FC
	5200-20200 (Level 2)

	75. 
	SAURABH PAINULY
	SI/FC
	5200-20200 (Level 2)

	76. 
	SUMIT THAKRAN
	SI/FC
	5200-20200 (Level 2)

	77. 
	TARUN KUMAR SHARMA
	SI/FC
	5200-20200 (Level 2)

	78. 
	RAJESH KR. JHA
	MATE (CIVIL)
	9300-34800 (Level 6)

	79. 
	HAR LAL MEENA
	DRIVER (Gr. I)
	5200-20200 (Level 5)

	80. 
	NAVEEN CHANDER
	DRIVER
	5200-20200 (Level 2)

	81. 
	RAM KHILADI MEENA
	DRIVER
	5200-20200 (Level 4) (On diverted capacity from Azadpur)

	82. 
	RAVINDER SINGH
	DRIVER
	 (Level 4)

	83. 
	VIJAY KUMAR 
	DRIVER-GR-II
	5200-20200 (Level 4)

	84. 
	S K SHUKLA
	DRIVER
	

	85. 
	HARISH CHANDER SINGH RAWAT
	DRIVER
	

	86. 
	DEVENDER SINGH BISHT
	DRIVER
	

	87. 
	DEVENDER KUMAR
	DRIVER
	

	88. 
	PREM PRAKASH
	MALI
	5200-20200 (Level 3)

	89. 
	MANOJ KUMAR
	MALI
	5200-20200 (Leval 2)

	90. 
	LAXMI PRAKASH
	MALI (DW)
	

	91. 
	RAM SAKAL 
	MALI (MON, THU & FRI)
	5200-20200

	92. 
	PRDHUMAN SHAH
	BELDAR
	5200-20200 (Level 3)

	93. 
	DEEP CHAND 
	BELDAR
	5200-20200 (Level 3)

	94. 
	NEELAM
	PEON
	5200-20200 (Level 1)

	95. 
	DINESH KUMAR
	CHOWKIDAR
	5200-20200 (Level 3)

	96. 
	SUNIL KUMAR
	CHOWKIDAR
	5200-20200 (Level 2)

	97. 
	VED PARKASH
	CHOWKIDAR
	5200-20200 (Level 3)

	98. 
	ANIL KUMAR
	SK
	5200-20200 (Level 2)

	99. 
	CHANDER PAL S/O SAGAR
	SK
	5200-20200 Level 3

	100. 
	DALBIR SINGH S/O BHANE RAM
	SK
	5200-20200 Level 4

	101. 
	DILAWAR SINGH
	SK
	5200-20200 (Level 3)

	102. 
	LAXMAN
	SK
	5200-20200 (Level 2) (On diverted capacity from Azadpur)

	103. 
	MAHAVIR S/O DHARAMBIR
	
	

	104. 
	MAHAVIR S/O SRI CHAND
	SK
	5200-20200 (Level 1)
(on diverted capacity from APMC Azadpur)

	105. 
	NARESH S/O SH. RAM GOPAL
	S.K.
	5200-20200 (Level 1) (on diverted capacity from Azadpur)

	106. 
	SUKHBIR S/O TARA CHAND
	SK
	5200-20200

	107. 
	KANWAR SINGH
	SK
	5200-20200 (Level 3)

	108. 
	RAJVEER SINGH S/O SAMAY SINGH
	SK
	5200-20200 (Level 4)

	109. 
	ZILE SINGH S/O OM PARKASH
	SK
	5200-20200

	110. 
	BALBIR
	SK
	5200-20200

	111. 
	NARESH S/O MUNSHI
	SK
	5200-20200

	112. 
	VIR SAIN S/O RAM KUMAR
	SK
	5200-20200


	1. 
	SANDHYA G.
	JR. ANALYST
	RS. 21,780/- (Fixed)
	ON contract in DAM, GNCTD

	2. 
	SURYA G. 
	JR. ANALYST
	RS. 21,780/- (Fixed)
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The budget allocated to each agency

[Section 4(1)(b)(xi)]

Non-plan budget
Figures in lacs
	Major head
	Activities to be performed
	Sanctioned budget
2020-2021
	Budget estimate
2021-2022
	Revised estimate
2020-21
	Expenditure for the last year
2019-2020

	Revenue Head Exp./Non-Plan Budget
	Payment of pay & allow./other office exp./contingencies exp. & maint of office building/staff qtr/Guest House
	4105.00
	4243.00
	3722.15
	3330.69


Plan-budget
	Major head
	Activities to be performed
	Sanctioned budget
2020-2021
	Budget estimate
2021-2022
	Revised estimate
2020-2021
	Expenditure for the last year
2019-2020

	Capital Head Exp./Plan Budget
	Dev. of existing /new markets, purchase of land for establishment of new markets
	32550.00
	30612.00
	3110.00
	2950.85


	Name of the plan scheme
	Activities to be under taken
	Date of commencement
	Expected date for completion
	Amount sanctioned
	Amount disbursed/spent

	NA
	NA
	NA
	NA
	NA
	NA
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The manner of execution of subsidy program

(Section 4(i)(b)(xii)

List of institution gives subsidy

	S No.
	Name and address of the institution


	Purpose for which subsidy provided


	No. of beneficiaries
	Amount of subsidy
	Previous years utilization progress
	Previous years achievements

	
	
	
	
	
	
	


----------------------N.A.-----------------------

List of individuals given subsidy
	S.No.
	Name and address of the beneficiary
	Purpose for which subsidy provided
	Amount of subsidy
	Scheme and criteria for selection
	No of time subsidy given in past with purpose

	
	
	
	
	
	


----------------------------N.A.--------------------------
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Particulars of recipients of concessions, permits or authorizations granted

[Section 4(1)(b)(xiii)]

List of beneficiaries

	S.No
	Name and address of the beneficiary
	Nature of  concession/ permit/ authorization provided
	Purpose for which granted
	Scheme and Criterion for selection
	No of times similar concession given in past with purpose

	
	
	
	
	
	


---------------------------N.A.---------------------------------
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Information available in an electronic form

[Section 4(1)(b)(xiv)]

Details of information

	S.No.
	Activities for which electronic data available
	Nature of information available
	Can it be shared with public
	Is it available on website or is being used as back end data base

	1.
	Brief details of DAMB/APMCs
	Background and functioning of DAMB/ APMCs
	Yes 
	Website

	2.
	Arrivals in each APMCs  
	Arrivals & rates of agricultural produce
	Yes 
	Website 

	3.
	Complete tender set
	Tender documents
	Yes 
	Website 
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Particulars of facilities available to citizens for obtaining information

[Section 4(1)(b)(xv)]

Facilities available for obtaining information

	S.No.
	Facility available
	Nature of Information available
	Working hours

	1
	Information Centre 
	All information in r/o DAMB
	9.30 am to 6.00 pm on all working days

	 2
	Website 
	Brief history of DAMB/ APMCs staff position and arrivals and rates of agricultural produce.
	24 hrs. 

	3
	Library 
	All information reg. agricultural marketing.
	9.30 am to 6.00 pm

	4
	Notice Board 
	Tender/ quotations 

Transfer /postings of office staff, office orders etc. 
	9.30 am to 6.00 pm 

	5
	Daily newspapers 
	Tenders 
	As & when published 
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Name designation and other particulars of Public Information Officers

[Section 4(1)(b)(xvi)]

List of public information officers
Order No. 15(382)/365/05/DAMB/Mktg.1.p.s/10932-40 dated 10.9.2014
	S.No.
	Designation of the officer designated as PIO
	Postal address
	Telephone no. 
	E-mail address
	Demarcation of area/Activities, if more than one PIO is there

	1
	Dy. Secretary
PIO(Nodal)
	DAMB

9, institutional Area Pankha Road, Janakpuri, ND-58 
	28525278
	ambdl@nic.in 
	DAMB 


List of Assistant Public Information Officers
	S.No.
	Name & Designation of the PIOs
	Name & Designation of APIOs
	Name of allocated Br.

	1.
	Dy. Secretary (Admin & Vig.)
	 AS-II (Admin. & Vig.)
	For Establishment/Admn/CR Cell/Vigilance Br.

	2.
	Dy. Secretary (EM)
	 AS-II
	For Estate Management Br.

	3.
	 Dy. Secretary (M)
	 AS-II
	For Marketing Br.

	4.
	SE, DAMB 
	 AE(C)
	For Engg. Branch

	5.
	Sr AO
	 AAO
	For Accounts Branch

	6.
	Dy. Secretary (CT)
	UDC
	For C.T. Br.

	7.
	OSD to Secretary
	Asstt.
	For personal branches of Chairman, Vice-Chairman, Secretary Board


First appellate authority with in the department
Secretary, APMC (MNI) Azadpur vide order No. A/39018/2020/302/DAMB/RTI/Estt/9659-80 dated 21.1.2021
Secretary, APMC(MNI) Azadpur vider order No. A/39018/297/19/DAMB/RTI/Estt/1300-1320 dated 1.12.2022 as FAA in RTI matters of DAMB and APMCs
	S.No.
	Designation of the officer designated as first appellate authority
	Postal address
	Telephone no.
	e-mail address
	Demarcation of area/ activities, if more than one appellate authority is there.

	1
	Secretary, DAMB
	9, Institutional Area, Pankha Road, Janakpuri, New Delhi-110058
	28525771
	ambdl@nic.in
	DAMB and All APMCs 

	1.
	Secretary, APMC (MNI) Azadpur

	APMC (MNI) Azadpur 


New Office Complex, NFM-II, 
Sarai Pipal Thalla, Delhi-110033
	27401049 & 27401048
	apmcazadpur@gmail.com


	APMC (MNI) Azadpur) 
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Other information as may be prescribed

[Section 4(1)(b)(xvii)]

All other information as may be prescribed for dissemination shall be collated, tabulated, compiled, collected and provided in the form of manual from time to time.

---------------------------------NIL----------------------------------
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